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sx'a^CT 1 . Marking and Submission of Classified Messages and Documents 

REFERENCE- \ .0 - " ../ .P ■ AVAL A. .. A /Ay 

The Agency is instituting changes in the formats of classified telegrams, 
USIA Outgoing Messages, Field Messages and Operations Memorandums , 
to facilitate conformance with the requirements of Executive Order (E-O. ) 
11652 (Classification and Declas s ification. of National Security Information . 
and Material). The change effective immediately, involves adding a line 
to the heading of classified messages that indicates status of the message. •; 
under the Executive Order. This E.O. 11652 line will be in addition to . 
insertion of the SUBJECT line and the classifier's position, as required 
by USIA Circular 405D h. 40 8 F, Section 5-a. A. . ■ • \ 


E.O. 11652 Line . • 

The E.O. 11652 line will carry a code and, where necessary, the date or 
event after which the message is to be automatically declas sided. 

The codes to be used are: ' -.A/.;. 

GDS General Declassification Schedule applies. Must be 

followed by "DECLAS 12-31 - and year six years hence . ... '. 
for "Confidential" or eight years hence for "Secret". 

ADS Accelerated Declassification Schedule. Applies when 

info rmation is to be declassified- on. a date or event: in y.;. yv.I 
advance ox the GDS. Must bo followed by 1 'DEC LAS y . 

. and the date or event which will trigger, declassifi- A. ■-/y 
cation. Dates should be entered as shown in the examples , 
below. " ’ ' ' . ' Ty ;.;y • •' - / .;. .1 : • 
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XGDS1 

XGDSZ 

XGDS3 

XGDS4 

N/A 


Exempt according to the numbered category of E. O. 11652. 
These codes should be followed v/herever possible by "DEGLAS" 
and a date or event which will trigger declassification. A* 


Not applicable. This code is for use on unclassified documents. 




Samples of E. O. 11652 line entries: ■ - -bji’: •' y 

(1) E.O. 11652: GDS DECLAS 12-31-81 ' AA/' ;; ■ 

(2) E.O. 11652: ADS, DECLAS 1 2 -.31 -73 .. . . ,w:L/ A. : ' 

(3) E.O. 11652: ADS, DECLAS AT END CURRENT TEST SERIES - 

(4) E.O. 11652: XGDS1, DECLAS 12-31-85** /My>w ^ VyinG:-; 

(5) E.O. 11652: N/A Layby v/b^y/ 

Classified documents containing (1) a completed CLASSIFICATION lino, (2) a . 

completed E.O. 11652 line, and (3) the classifier's name and position (in the . y, 
DRAFTED BY and/or APPROVED BY spaces on a form) need not be stamped _ ' 
with the captions noted in 5 FAM 931. - 

US LA, USIS forms and State Department forms employed by the Agency and by 
USIS posts will be altered. Samples showing the new format are attached. Until 
reprinted message forms are received, drafters should place the E. 0 , 11 652 line 
in classified message^ as follow's: b : ;T- ; . ' 

US LA Outgoing Messages (Form LA-5): Between the USIAC and • y yy; 
SUBJECT lines; y.- b'/'- ; A /. 

USIS Field Messages (Form IA-5D): Between REFERENCE and y ' 

SUBJECT lines: -.V . b -b„ ... , . . ' b. . 


*See also UNIFORM STATE/ AID/USIA SECURITY REGULATIONS,. 5 FAM 
# ^Authority to exempt classified material from GDS is limited to the USIA 
Director, the Deputy Director, the Deputy Director (IOP), the Associate 
Director (lOR), the Assistant Directors LAA, iJEA, ILA, INF, ISA, LWE, 

I EE, and IOS. .' V ; . t b v b.'Oy • , , y . . 1 , Abb .y : b\: VJvy.yy'.' L> AAii'Lb'’ 
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Operations Memorandums (Form DS-682): Between FROM and 
SUBJECT lines (NOTE: OM forms are not being reprinted) 

State Department Airgrams (Form DS-323): Between FROM and 
SUBJECT lines: 

State Department Telegrams (Form DS-322): An E.O. 1 2.652 line 
followed by a SUBJECT line should be placed above the ACTION 

line. , ■ : : V br-li 


TAGS Line on State Department Forms ’ . . ' . O' 

Revised State Department forms will also include a TAGS (Traffic Analysis 
by Geography and Subject) line. This line is unique to State indexing require- 
ments. The TAGS line, therefore, may be disregarded in all USLA.C messages 
and in exclusively USIA/USIS communications transmitted as State Department 
messages (i. e, , in the State Department series). USIA/USIS communications 
in the State series must be clearly identified ~ preferably with an identifier 
such as "FOR USIA" in text lead lines. 



D ata Index System (PIS). Document Submis 


sion 


This Message reconfirms all provisions of USIA CIRCULAR 405 D & 408F. 
Section 5-b of the CIRCULAR should be interpreted to include among DIS 
submissions to IOR/L those documents classified by a USIA/USIS officer 
because they excerpt or substantively refer to already-classified materials. 
Submissions should be made whether the excerpted material originated within' 
USIA or with another agency. These would include USIA/USIS documents 
excerpting "Top Secret" information from other agencies' documents and' thus • 
rnarked "Top Secret" even though USIA does not have original "Top Secret" 
authority. 
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1 . Form LA-5 2. 
5. Form DS-322 
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